ARS Guidelines for Zoom Participation
Jennifer Carpenter, April 2020

JOINING A MEETING
e Whereas you can participate in a Zoom session by clicking the “join” link in an email through your
browser, I highly recommend you download the Zoom app onto your computer, tablet, and/or
phone. You will have more control and options for audio and visual components.
o https://zoom.us/download
o You do NOT need an account to use Zoom.

e You will receive an email from your teacher with an invitation to join a zoom meeting.
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Jennifer Carpenter <jlcarpenter1@gmail.com>
to Richard ~

Jennifer Carpenter is inviting you to a scheduled Zoom meeting.

Join Zoom Meeting
https://us02web.zoom.us/j/87524167015

Meeting ID: 8752416 7015

One tap mobile
+16699009128,87524167015# US (San Jose)
+13462487799,875241670154# US (Houston)

Dial by your location
+1 669 900 9128 US (San Jose)
+1 346 248 7799 US (Houston)
+1 301 715 8592 US
+1 312 626 6799 US (Chicago)
+1 646 558 8656 US (New York)
+1 2532158782 US
Meeting ID: 875 2416 7015
Find your local number: https://us02web.zoom.us/u/k85TcbFXE

& Reply ®» Forward

e |f you have the app on your computer/tablet/phone, clicking on the link will take you to a screen
where you can “Join Meeting.”

e If you don’t have the app:
o Go to zoom.com
o Click on “Join a Meeting” in the menu bar and copy the meeting ID (in the email from your
teacher) and paste it into the “Join a Meeting” box.

e Ideally, look to join a planned meeting no more than 10 minutes before the beginning of the
session.


https://zoom.us/download

ZOOM AUDIO SETTINGS
e Unfortunately for recorder players, the Zoom platform thinks that high notes, in particular, are
nuisance/background noises and filters them out. Please make the following adjustments to
reduce/eliminate this problem.

e Once you are in the Zoom meeting:
o Click on the arrowhead to the right of the microphone icon.
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& . owm . % a! . B . @ -]

Mute Start Video Security Participants Chat Share Screen Record Reactions

o Choose “built-in microphone” unless you are using an external microphone. If you are, be
sure to choose your external microphone.

o Inthe same menu, click on Audio Settings. Click on the “Advanced” button in the bottom
right hand corner.
m Click the box at the top for “Show in-meeting option to ‘Enable Original Sound’
from microphone.”
m Under Audio Processing, disable the first 2 settings. Choose Auto for Echo

Cancellation.
Settings
General < Back
Video Show in-meeting option to "Enable Original Sound" from microphone
Audio
Audio Processing Restore Defaults
Share Screen
Suppress Persistent Background Noise @ Disable v

Chat

. Suppress Intermittent Background Noise @ Disable ¥
Virtual Background
Recording Echo Cancellation Auto v

Profile

1)) Statistics
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e Once you have the above settings in place, make sure to turn on the Original Sound. This is done
back on the video screen. In the upper left hand corner, you will see “Turn on Original Sound.” Do

so. When it is on, that box will read “Turn off Original Sound.”

Turn off Original Sound ~

ZOOM SESSION TIPS:

e When you are NOT speaking or playing, MUTE your microphone. This is especially important
with the new audio settings above as background noises (dogs, kids, spouses, etc.) will not be
filtered.

o The MUTE button is the bottom left corner.
o If you are not seeing the menu at the bottom, move your cursor over the Zoom menu on
a computer, or touch your screen on a tablet, and the menu will appear.

o If you want to briefly unmute your mic to speak or ask a question, hold down the space
bar.

e In group sessions, you can toggle between GALLERY VIEW and SPEAKER VIEW. The option to
do this is in the upper right hand corner of the Zoom meeting screen.



